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Digital Creative Brief and Scope Document
Thank you for taking the time to fill out this brief document. Once completed, please send via email as an attachment to info@ummhumm.com. We will contact you within 24 hours, continuing with the next steps as we work towards a proposal or estimate.
Tell us a little about you and your company


Name and title:

Company name:

Phone number:

Email address:

Web site address:

Please give a brief description of your company.
Objectives and direction


Project description: (email blast, landing page, web site, etc.)

What will be the primary purpose of the project?

What is your target market or audience?

What is the creative tone and direction?

If you currently have a web site, what would you change and why?

What is your budget for this project?

What is the desired live/launch date?
Design


Do you currently have a brand and if so, what are the characteristics? 

Do you have a logo and specific colors and fonts?
What is the ideal perception customers/users would have of your brand?

Do you have a specific design concept in mind? What characteristics would your ideal design possess?
Please provide 3-5 competitor websites if possible. What do you like and/or dislike about each?

Development – web sites


Who will be responsible for making changes and updates to the site following launch?

Do you require a customized content management system (cms) so that updates can be performed by your company? If yes, please detail which pages/sections.
Will this project include any e-commerce components such as an online store?

Do you require search engine optimization (SEO) and if so, please detail what level you hope to achieve?

Do you want animation (flash, banners, etc.)?
Hosting



Do you require hosting? If not, who are you currently hosting with?

Delivery and metrics


Frequency: (one time project, monthly email blast)

Are there any related components: (invitations, newspaper ads, posters)

Additional Notes / Comments 

Thank you for you time! We look forward to hearing from you. 
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